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INTRODUCTION

Dear Students and Parents/Guardians:

Welcome to Willow Dale Elementary School, “Hometloé Prideful Pumas”! This school year,
2011-2012, marks the consolidation of the Alta &ty Elementary and Willow Dale Elementary school
communities into the newly renovated Willow Dalementary School.

The name and legacy of Alta S. Leary will be remered for posterity. The All-Purpose Room will be
dedicated and named in honor of Alta S. Leary. Albe S. Leary Elementary School served the Cengnni
School District for over 50 years as a PA Blue Ribkchool, National School of Character in 2009 aiNb
Place for Hate School. The Willow Dale communifystudents, parents and staff are excited and leolntor
merge with the Alta S. Leary School community. &igr, as a team, we achieve!

As members of the Willow Dale family, we strivedopport one another to keep our school as a “sarncti
learning” where all children can succeed. We aoeighto be designated a No Place for Hate School,
2011-2012. With the mindset that each studentegtrio achieve his/her best and each staff membgucts to
achieve excellence, we instill an environment incltfall students achieve. We continue to work aith
emphasis on character education. To help supperirtission, we have invested in the communityding
book, “Have You Filled Your Bucket Today?” Thesea copy for every classroom teacher. Also, MeRdse
and Mrs. Hibbs, our School Counselors will leadwlas in uniting the two schools as one with a biéalut
book, “The Enormous Carrot."We are also using ttgHprogram for Schools. We have one school-wéle s
The simple tenets of FISH are: Be There*Play*Cleogeur Attitude*Make Their Day.

Willow Dale’s student awards and recognition sysigtmased on the language of the six pillars ofattar:
trustworthiness, respect, responsibility, fairnessing and citizenship. We value the importarfcetioics and
responsibility for all members of our learning coamity.

This handbook is designed to provide informatioia asference to our district/school policies anacpdures.
Additional information can be found on our scho@hsitewww.centennialsd.orglong with our teacher
webpages which contain classroom specific inforomatiwe encourage our families to sign-up for etalt®
receive news updates.

As parents, you are your child’s first teacher.uXmow your child’s interest, preferences, giftsl gaents.
We value your input and depend on your involvenaerat support. We welcome your constructive feedlmack
ways in which we can improve.

All best wishes for a happy and satisfying schaarahead!
Sincerely,

T Wpehed W [&»mta/

Mr. Michael W. Donnelly
Acting Principal
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DIVERSITY PLEDGE

“l pledge to treat everyone as | would like to besated.

| will be accepting of people from all backgrouradsl show them respect.
| pledge to learn about other cultures and develo@ppreciation for Everyone’s uniqueness.”

NO's:
HATE

Antl-Defamation League

NO PLACE FOR HATE PR OMISE
| promise to do my best to treat everyone fairly.

| promise to do my best to be kind to everyone-duéery are not like me.
If | see someone being hurt or bullied, | will talteacher.
Everyone should be able to feel safe and happgheta.
| want our school to be No Place for Hate.

CENTENNIAL SCHOOL DISTRICT MISSION STATEMENT

Our mission is “Inspiring students, building intedit, forging partnerships
— A diverse learning community where students sectierough academics, athletics,
and the arts.”
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CENTENNIAL SCHOOL DISTRICT

2011-2012 CALENDAR

CENTEMNIAL SCHOOL DISTRICT
201112012 CALENDAR
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WILLOW DALE ELEMENTARY SCHOOL

ADMINISTRATION | Room#

STAFFING LIST 2011-2012

FOURTH GRADE- 5

| SPECIALISTS CONTINUED

Michael Donnelly - Acting Principal Office

Matthew Freedman

Julie Henrich - Acting Assistant Principal Office

Jeff Markowski

Kathy Hickman - Secretary Office

Carol Monaghan

Dee Runion - Secretary Office

Michael Soncini

Joe Pietrzak - Building Supervisor

Sharon Begensburger

Carol Magiera - Cafeteria Manager Cafeteria

Leanne Hibbs - Guidance (Gradas 1, 3, 3) 57

FIFTH GRADE - 6

Kara LaRose - Guidance (Grades K. 2, 4) 11

Nick D'Andrea

Nogh Sideman - Psychologist 144 znd 14B

Denise Fredenick

Susan Dilts - Technology 12

Haidy Kerber

Willow Dale Home and School

Maria Mahaffey

GRADE LEVEL

KINDERGARTEN - 4

Sue Gomiowsky (Tot Time)

Denise Lapsley (AM/PM)

Linda Ricci

Liza Stecklein

Danene Marchesani (EDK)

SPECIAL EDUCATION

Alison McGarrey (AMTM)

Marzaret Abbott (LS5}

Tami Rubin-Tiger (AMPM)

Lauren Galasso (ES K/'1/2) (P. Davis 1112}

FIRST GRADE-6

Alicia Herbert (L5 4)

=0

Matie Belcher

Michefle Lockett (ES 3/4/3)

Carla Capriotti

Susan Starr (L3 3)

Ln

Jenn Daviz

Liza Laatsch

(=1

SPECIALISTS

Pt | ot | Bt | et |
f=4

Er=}

MMary Purdy

MUsIC

Barbara Ehvdderch

=

Frank Bauetle

SECOND GRADE-7

Robhin Herman

Cara Tyson

Carol Brockman

Linda Jacobson

LIBRARIAN

Eelly Kohler

Joanne Brown (M, W.E)

Kathryn Montagino

Lauren Zucket

Alicia Peters

Deb Walker

READING SPECIALIST

Jessica McEevnolds

Deb Dougherty

THIRD GRADE - 6

SarahTotans {Angelitis 1/12)

Dawn Kremer

(Germaine LaGuardia

Ivette Fiorino

Lintwood Martin

Michael McEenna

PHYS. ED.

Michael Schrank (McMaster 1/12)

Tracy Jenkins

Deb Sobezak

Desiree McKenzie (Th)

ART
Donna Cockenburg
Janna Francis (T, W, Th}

MG
Michael Scancella (T. W, Th)

INSTRUCTIONAL AIDES
Carol Clauss (K)
Megan Craig ()
Sharott Crimian (2
Jessica Daley [Abbott)
Lauren Ellis {1}

Laura Hinds (3)
Wendy Wirsch (3)
STUDENT SUPPCRT AIDES

Andrew Gomiowsky
Kate Hartenstein
Catherine Hoffinan
TITLE I TUTORS
Barbara Dipplolito
Andrea Frey
Cathy Kalbfleisch
Sara Kalbfleisch
Kristine Livezey
Elizabeth Smith
Evelyn Strong
Elizabeth VanAllen
BUILDING SUBS
Daphne Field
Jeannitie Bria
SPEECH
Susan Axelrod
Megan Miller
CT/PT - BCIU
Donna Dougherty
NURSE/HEALTH ROOM AIDES
Theresa Maher - Nurse
Sharon Beyer (T) - Health Room Aide
Marianne Patker () - Health Eoom Aide

Room#




WILLOW DALE H & S COMMITTEE MEMBERS

See school calendar for Willow Dale activities.

Position

Name

Co-Presidents

Nicole Williams
Tracey Rahn

Co-Vice Presidents

Veronica Connelly
Michelle McAllister

Co-Secretaries

Dawn Van Atta
Mandie Lafferty

Treasurer

Ray Garner

Box Tops Co-Chairs

Diana Barbour
Sheri Greco

Campbell's Label's Chair

Cristina Borkowski

| Coke Rewards Chair

Christine Richie

| Fifth Grade Chair

TBD

Fun Fair Co-Chairs

Kim Bayer
Addie Garner

Holiday Shop Co-Chairs

Kelly McGowan
Jeannine McKeough

Hospitality Co-Chairs

Sheri Greco
Betsy Mueller

Kid's Night Out Chair

Jennifer Howe

Library Co-Chairs

Karen Shannon
Wendy Thompson

Market Day Chair

Addie Garner

Membership Co-Chairs

Karen Shannon
Peggy Thompson

| Publicity Chair

James Boyle

| WD Student Recognition Chair

Jen Smuskiewicz

Room Parents Chair

Jennifer Taylor




WILLOW DALE H & S COMMITTEE MEMBER S (CONTINUED)

Position ‘ Name

School Board Liaison Chair Julie Punchello

| School Store Chair

Betsy Mueller

| SCRIP Chair

Kirk Williams

| ShopRite Receipts Chair

Heide Caputo

Special Events Co-Chairs

Jeannine McKeough
Cookie Silva

Sunshine Co-Chairs

Sheri Greco
Michelle Hazlett

Ways & Means Co-Chairs

Jen McAnulty
Colleen Paris




CENTENNIAL SCHOOL DISTRICT
POLICIES AND PROCEDURES

All of our School District policies can be found oar website. The following policies are importagdading
for parents:

Policy 3.1 — Drug/Alcohol

Policy 3.6 — Student Records

Policy 3.7 — Student Responsibility/Discipline
Policy 3.8 — Expulsion

Policy 3.14 — Sexual Harassment

Policy 3.17 — Bullying

Policy 3.24 — Family Trips

Policy 3.26 - Attendance

Policy 4.14 — Transportation

Policy 5.14 - Volunteers

Policy 7.18 — Resident, Non-Resident, Tuition Statu
Policy 7.24 — Acceptance use of Computer Technology

Notification of Pest Management Treatments

Act 36 of 2002 provides for the use of integratedtpnanagement programs and establishes requirefoent
schools concerning notification of pesticide treatits. The Centennial School District uses an rateg pest
management program and will use pesticides onlynweliisolutely necessary. Notices will be posteti@ése
areas 72 hours prior to application and for twosdajlowing the application.

Any parent who wishes to be notified in advancearof pesticide application should make this requrestiting
to the Facilities Department, 433 Centennial Rdddrminster, PA 18974. Please include your namgesd,
phone number, e-mail and school that your chilenats. If an application must be made to control an
emergency pest problem, notice will be provideatbyail or telephone to those who have requested
notification.

SER VICES

In addition to having specialists in Art, Vocal Meisand Physical Education on the staff at Willoal®to
instruct all children in grades 1-5, the followisgrvices and programs are available for our stsdenb obtain
additional information about them, contact yould’sihomeroom teacher, the school office, or theigaar
specialist.

Breakfast

Rest assured that if your kids are hungry in thening and don’t have time to eat at home, we'vetget
answer. Milk, full-strength fruit juices, frestuft and other nutritious foods are served dailgdhool. It's a
winning equation.

Cereals, Pop Tarts, and a Hot Breakfast Entréseaxed every day. Each breakfast includes anegrituét
equivalent, and milk for the low daily price of 80. Free and Reduced paying students are alsblelfgr
breakfast.

Lunch
A nutritionally balanced lunch with a choice of & is available every day. Lunch includes a paif-of
white, chocolate, or low-fat milk. Ice cream arndt pretzels are also sold every day. The cosirath is
$2.25.



Applications for free and reduced lunch ticketsarailable through the school office. Until yoceae a
notice of approval for free or reduced lunch, yoeir@sponsible for providing lunch or money to ase
lunch.

The cafeteria monitors provide supervision. A copthe rules related to student behavior in tHeteaia is
included in the Code of Conduct. It is importamtyou to take the time to review them with youilaten.
Our children are expected to develop principlesespect, tolerance, caring and compassion, asaged
maintain safety and responsibility.

Lunch Schedule

Recess Lunch End
5" Grade 10:30 11:00 11:30
4" Grade 11:00 11:30 12:00
1% Grade & EDK 11:30 12:00 12:30
2"Grade 12:00 12:30 1:00
39Grade 12:30 1:00 1:30

Cafeteria Debit System

The computer debit system is in use! Please tdkardage of prepayments as a way to help your child
participate in this system. The debit system eduUsr all purchases — breakfast, lunch, or juatkgs/desserts.
Money may be deposited to each child’s account mérehe child is a free, reduced or full payingistut.
Deposits of $35.00 or more receive a 5% bonus attdéte account. Money is only deducted when théent
uses the account. Deposits may be made as trensiyets a meal by cash, check or money ordeenBacan
also, for a small fee, pay online through the distwebsite. Keeping money deposited on accoumplgies
the purchasing process. Students do not have ity @bout bringing money to school each day omigsheir
change on the way home and it makes the lines moieker and gives everyone more time to eat. Idetif
unpaid balances are sent home on a weekly bagie Wednesday folder. Parents are asked notdw all
balances to exceed $10.00. Money left on depositiie is available for use on the first day of st
September. Funds are only returned if you moveydwmean Centennial School District. Please conbdrg.
Carol Magiera, Willow Dale’s Cafeteria Managerydfu have questions. (New Telephone Directoryrigsto
be inserted pending the completion of the constmjt

Free and Reduced Cost Meals

Applications are sent home on the first day of stland are also available on the district web sitke
application must be completed and returned to dahay year to continue on the program. If thpl@ation

is approved, your child(ren) will receive free educed price meals from the date of approval Herémainder
of the school year, and for the first month of thiéowing school year (to give time to submit neppécations.)
Applications can be submitted at any time duriregsbhool year and need to be resubmitted if inconuesase
by $50 or more per month. There is no discrimoratr identification of free or reduced paying €mnit$, so
please take advantage of the program if you feelmpay qualify.

Field Trips — Bag lunches

If your student is going on a field trip, schootkad lunches are available. Please send a ntite ttafeteria at
least the day before, so it can be packed and reegly on the morning of the trip. Choices inclidEechos &
Cheese OR Peanut Butter & Jelly Sandwich OR Baghl8tring Cheese. Sides vary, but usually include
veggies & dip, fresh fruit, dessert, and beverageidents can pay for the meal when they pick ang free
and reduced prices apply.

Lost and Found

Items that are found are put in a lost and fouic#t tacated in the front corridor. Parents are enaged to
mark their children’s clothing, school bags, lutdxes, and other items with the student’s name.
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Health Services

The Centennial School District provides severaltheservices, including hearing and vision scregriasts,
and height and weight measurements. Physical exdimns (at the time of original entry into schaald
grades 6 and 11) and dental examinations (atrieedf original entry into school and grades 3 anaré
required by state law. You may have the examsatbatier original entry performed by your familyygkctian
and dentist or at school by the district’'s doctod dentist.

First aid services are provided when accidentsudden illness occur at school. If necessary, tmsenwill
contact the parent to arrange for dismissal frotmost Therefore, it is imperative that we have atpd
emergency contact information. Children with a feabove 99 degrees and/or incidents of vomitingtrgos
home. Your child’s health, as well as the othedshis he/she may come in contact with, is our pyma
concern.We do not contact parents for every minor injury diness that occurs during the school day.
Following examination by the nurse, a decision &dmon whether or not to contact the parent fathéur
medical treatment or have the child return to class

We ask that parents exercise care when a childtifeeling well in the morning. A call to the schamurse
after a child has had a bad night is helpful ireasig the child’s condition when they appear atalth suite.

Parents can help, too, by establishing daily regtiof cleanliness, which should include checkingifdks and
head lice.

Only prescription drugs for special medical corudifi will be allowed. Parents must bring presaiptirugs
directly to the nurse. The school cannot accept-tive-counter drugs. These guidelines must bevel:

¢ The medication must be in the original containenfithe pharmacy, with the doctor’s directions.

¢ A note from the parent or guardian must be ongiléng the reason for the medication to be admémesd at
the school.

¢ The medication must be kept in the nurse’s offitéease notify the nurse of any changes in the ca&édn.

Exclusion from Physical Education Class:

Students who are to be excluded from PE classanddical reasons must present a doctor’s statewiinthe
reason and length of time of the exclusion. Theestt will be required to attend the class but mat
participate in the activities.

School Store

The School Store is located in the main hallwayhgybus/main entrance. The School Store is oen &30
AM to 9:00 AM on Tuesdays and Thursdays. As alw#ysre are many kinds of school supplies for chitdo
purchase at a reasonable cost.
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PROGR AMS

American Education Week

Parents are invited to visit our school during Alcem Education Week, November™3 November 19,
2011. This is an opportunity to for parents toewks their child as a learner and gain an undetsigrof the
curriculum and how the staff delivers it.

Child Study Team
The Child Study Team consists of staff memberspardnts, whose goal is to maximize individual stiide
success in the regular classroom, using a systergapiroach.

Chorus and Instrumental Program

ELEMENTARY Sand and chorus are open to students in grao!ed '5.a|$tudents in gra.des 35 may also
sign up for the string program. Lessons are goueting the school day in addition to the

regular music class. Band participation requinextice at home and the obligation to be

prepared for lessons.

MUSIC PROGRAM

Guidance

A counselor is available to consult with studestaff, parents, and other agencies concerningattiens that
affect a child’'s academic, social, and emotionalrgh. Grades K, 2, and 4 are assigned to Mrs. saRad
Grades 1, 3, and 5 are assigned to Mrs. Hibbs.

IMG

A teacher is available to work with the identifigifted students on experiences that enhance thaitgm-
solving and creative abilities. Students may lferred for testing by a teacher or parents. Oacher of the
IMG program is Mr. Scancella.

Language Arts / Reading

Centennial School District uses a balanced liteggagroach to teaching reading and language aris. Th
program includes a scientifically, research-basednam called “Literacy by Design”. This is a rigos
balanced literacy program that includes readingjng; grammar and handwriting. All teachers heaeeived
training in this program which carries with it addemphasis on students’ independent reading. pdlérey
program is an extension of the reading lessonsidieting is being presented with the Zaner-Blasethod.
Students in grades 3-5 will be expected to usewuveriting for their class work and homework. ‘ifrg
instruction includes “Units of Study”. At the prary level the emphasis is on phonemic awarenesplammics,
letter recognition, fluency, comprehension and bodary. We use “Fundations” at the primary levelheell as
classic literature, guided reading, and kidwriting.

The teacher is using an instructional method cdldded Reading” in their classroom. Guided regdi
instruction involves the teacher supporting chitsadevelopment of effective decoding strategiegevh
reading texts at increasingly challenging levelditfficulty. The teacher works with small groupischildren
who use similar reading processes and are ab&atbgimilar levels of texts with support.

Library
The library is open daily from 8:45 AM — 3:00 PMless otherwise noted. Students have daily oppibies to
borrow materials for use at school and at home.

Mathematics (Kindergarten-4" Grade)

“Everyday Mathematics” was developed by the Uniigrsf Chicago School Mathematics Project. It éséd
on research about how children learn and develdpenaatical power. Everyday Mathematics provides th
broad mathematical background needed in tieCzhtury. In “Everyday Mathematics” you can exgect
see...

...a problem solving approach based on everydaytsing
...an instructional approach that revisits concepisilarly;
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...frequent practice of basic skills, often througimgs;
...lessons based on activities and discussion retthdok; and
...mathematical content that goes beyond basic agitiem

Mathematics ( 5" Grade)
2011-2012, we are using the former program, “HanttoiNext year, & grade will use “Everyday
Mathematics”.

Nurse

The Health Room is staffed five days a week bystfeol nurse or a health aide. Parents may cothizct
directly at (New Telephone Directory listing to ineerted pending the completion of the construgtiGur
school nurse is Mrs. Maher.

Psychological Services

A psychologist meets with our Child Study Team aadsults with students, staff, and parents. Aaaedrker
also participates on the Child Study Team and dtauth parents during home visits or in the sdrsmiting.
He/she also works with agencies throughout the ttptio provide emergency social services.

Recorders, Chimes and Handbells
Special instruction is given to our students iryplg recorders, chimes, and/or hand bells as paieovocal
music program.

Speech, Hearing, Vision
The services of specialists are provided by thekB@ounty Intermediate Unit to work with childremavhave
special needs in these areas.

Title |
This program is funded by the federal governmedt@ovides intervention for students in the ardas o
supplementary reading and math reinforcement.

COMMUNICATION

Communication With Non-Custodial Parents

Unless the School District is notified in writingjs assumed that both of a child’'s parents aniefgatl
guardian(s) have full custody and access to tHd ahd to his/her educational records and the Schoo
District will provide access based upon that asgionp If the situation is otherwise, the Schoo$tiict
must be notified in writing by submitting to theiloing principal a letter that fully describes the
situation, along with a copy of all pertinent CoOriders, agreements or other legal documentation.

Upon receipt of a formal written request specifyargaddress our guidance office will honor requests
for duplicate copies of report cards, progress mspand individualized education plans to a non-
custodial parent. Please understand that we cadopticate or mail all student work and
announcements that typically go home on a dailysbas

Conferences

Dates are scheduled in the late fall and springpéoents to have conferences with teachers. We wil
have a sign-up system at Back to School Night,e3eiper 14, 2011, for the fall conferences. However,
communication with parents throughout the yeasseatial to students’ success in school. If yaghwi

to meet with a teacher, please write a note ortlealschool, and an appointment will be set upydar.

We ask that there be no “corridor conferencesétaphone conversations expected during instrudtiona
time. (November 22, 23, 2011 are the fall confeeettarys and April 2@012 in the spring.)

E-Folder

Most of our school information will be communicatedparents using the E-Folder on our school
website. Forms that must be signed and returnedegrinted out at any time. If you do not have a
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computer or available internet access, pleaseynmtif school office and we will arrange for printed
material to be sent home in the daily folders. Meachers keep parents informed of their classroom
activities through weekly and/or monthly newslettethich can be found on the teacher’s webpage.
This provides parents the opportunity to gain aseeaf the grade level curriculum, testing, and estid
achievement. All information, with the exceptidnctassroom assignments and tests is availablaion o
school website avww.centennialsd.org Click on the school link for Willow Dale Elemizmy.

Email — News Alerts

Centennial School District has a service that pesrmews and updates to be sent directly to yotevia
mail. Parents, students, staff and community mesnlmaly now subscribe to a number of specific e-
mail notification lists. If you subscribe to th&D Emergency Messages you will receive the firstdwo
on school closings, delayed openings or early disais. The service is free and you may
subscribe/unsubscribe at any time.

To subscribe to the CSD Emergency Message Ligb to www.centennialsd.org and click on the e-
Alerts link. Fill in Your Name, E-mail Address, @éieheck SUBSCRIBE. Choose the news list that you
would like to receive and click the Submit button.

To subscribe to Willow Dale Elementary Schoglvisit the school’'s home page and follow the same
steps as above. Whenever a new message is publegshepy will be e-mailed to the address you
provided.

Going Green

In an effort to simplify communication and consepaper, most communication will take place via the
e-folder, e-alerts, and school website a®dfober 12" 2011. Please kindly check the website
frequently and routinely for updated important imfation.

Wednesday Communication Envelope

Every child will receive a durable school commutimaenvelope. The envelope will be distributed
every Wednesday and will contain informational mate from the district, school, office, Willow Dal
Home & School Association and classroom teachércdsanot be placed in the E-Folder. In an effort
to conserve, informational flyers will be sent howith the youngest sibling in a household.
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WILLOW DALE POLICIES AND PROCEDURES

Assessment of Student Performance
Students are assessed by teachers in the varibjestsareas. The teachers establish their expacsafor the
lessons taught, and they determine the evaludimtstudents receive for their work.

The evaluation grades and their general interposisiare:

Letter Value Interpretation
A 94-100 Advanced
P 80-93 Proficient
B 70-79 Basic
BB 0-69 Below Basic
Attendance

Children who attend school regularly make the pesgress. If your child is going to be absentapéecall the
school office to let us know.

When your child is absent for any given school diag,school nurse will telephone your home phonaber
the morning of the absence and leave a messageaiimgj that your child was marked absent that galet
school day. Please be aware that if your chiliyesrlate to school, you may receive a phone batl$ame day.

Following an absence, please provaderitten note of excuse indicating the reason for the childseaice
within 3 school days While we value and appreciate electronic cowadpnce, for security reasons, we are
unableto accepemail or faxed notesfor family vacation requests, absences or targdines

Schools are required to treat all absences fromaas unlawful until the school receives a writextuse
explaining the reason for the absence. This inddion must be provided within three (3) calendarsdaf the
absence. Failure to do so requires the schoauntdhe absence as unlawful. All absences betem¢10)
cumulative days require_a ndtem a physician. Students who miss ten (10) eoutve days shall be dropped
from active membership unless the school is praligi¢h evidence the excuse is legal or the scteplisuing
compulsory attendance prosecution. (Policy 3.26eAbs, Students)

Parents should be aware that the attendance reteeth student is reviewed on a regular basia.stfident
has been absent an excessive number of dayseiaviditbe sent to the family. The purpose is ¢ parents
informed of the accumulating absences and to aitsaome/school communication to discuss any academ
health concerns. Chronic absences will be repaadide appropriate social services and may leadditation
from the District Magistrate.

Students who arrive late must report to the offirea late slip. Parents should accompany tardyesits to the
office to sign in the student.

Family Trips
The building principal must approve family tripsieduled during the school year. The allotted tiore f

trips during the school year is three (3) schogidarhe family should complete a Family Trip Regjue
form that can be found in the back of our handbpalge 31 and in our E-folder. This request mast b
made 2 weeks prior to the triframily vacation during the school year that exce@)school days will
not be approved.

We offer the following suggestions to parents ireffort to limit and monitor absences:
» Strive to make all appointments during after-schomlrs. Students should not miss a full day of
school for routine dental and doctor visits
* Never schedule extra-curricular activities whild@al is in session (dance classes, recitals, sports
tournaments)
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» Avoid any additional days out of school for youildten

» Consult the calendar when scheduling vacationss,tfamily visits

» If your child’s absence is due to some type of nloranedical condition, scheduling a conference
with our counselor and school nurse will help usedaine the need for the absences and create a
plan for minimizing any disruption to your childslucational program.

Pennsylvania System of School Assessment

PSSA Testing Calendar 2011-2012

Assessment Dates Grade(s)
PSSA Math and Reading March 12 - 23, 2012 3,4,5
Math and Reading Make-Ups March 26 - 30, 2012 As Needed
PSSA Writing April 16 - 20, 2012 5
PSSA Science April 23 - 27, 2012 4
Writing and Science Make-Ups April 30 - May 4, 2012 As Needed

Pennsylvania State Standardized Assessment, PSBAake place throughout March and April of 2012.
Please kindly avoid making trip plans during th&titey calendar.

Cell Phones

Cell Phone usage can be a major disruption duhegthool day. Cell Phones may not be used bgstsiach
the classrooms. Cell Phones should be turnedhdfkapt secured upon arrival to the school camjifies.
student needs to contact a parent/guardian, anegllbe placed from the main office under the supinv of
school staff.

Dismissal of Individual Students During School Hous

There are times when students must be excusedsithool during school hours. Students who are to be
released should present their teacher with a wrigguest upon arrival at school. They will onégyreleased to
parents/guardians or those individuals whose napgsar on the Emergency Card on file in the scbffigie.
Any other person who wishes to take a child wigmthwill have to wait for phone verification by tharent or
guardian.

When you come to pick up your child, you must saghin the office. Whenever possible, the childwdd
return to school. If your child returns to schquoéase check in at the office so that we are awhbitee
student’s return. The student will be called te tifice when you arrive.

Arrival and Dismissal of Students — Safety First!
Arrival Time
Full Size Buses -At arrival time, bus riders will disembark busedta front entrance of the building.
Students will report directly to their classroomddceakfast and then classrooms.

Car Riders —Due to the limited parking space and volume ofita€ar riders will observe a kiss and

drop off system. Parents of car riders are refylctequested to drive down the Avenue betweeg Lo
College and Willow Dale. Please observe the dastaccording to the signs. You will follow the
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signs to the rear of the building where you wibhoand drop off your child and continue back thtoug
the Avenue from which you entered.

District Vans —Will disembark at the side door or under the canopy

Non District Vans —Will disembark at the cafeteria doors.

Dismissal Time
Full Size Buses -At dismissal time, as buses arrive, bus riders valcalled via the PA, to embark at
the front entrance of the building.

Car Riders —Due to the limited parking space and volume ofiiza€ar riders will observe a valet pick
up system. Parents of car riders are respectiedjyested to drive down the Avenue between Log
College and Willow Dale. Please observe the divastaccording to the signs. You will follow the
signs to the rear of the building where you withoand pick-up your child and continue back through
the Avenue from which you entereBarents are requested to keep their valet name carearly
displayed on the car dashboard in clear view for aumonitors to see so that they might call your
child(ren) as you arrive. You will need to write yur last name and child(ren) first name(s) below
the last name clearly Much appreciation to you foyour patience and teamwork as we refine this

process.
Willow Pale

District Vans —Will embark at the side door under the canopy. WEW

Non District Vans —Will embark at the cafeteria doors. @

Arrival and Dismissal Exterior Diagram
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Arrival and Dismissal Exterior Diagram
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Field Trips

Chaperones:
In recent years it has been wonderful to see thmuatrof parents wanting to chaperone for their

children’s field trips. Although we do not wantd@courage having chaperones on field trips we do
have to set limits. Teachers will be responsibledievising a system in which parents will equalhve
a chance to chaperone. Teachers will also be msgge for notifying parents if they will or willat be
able to chaperone.

Rules of field trips:

* Unfortunately, because of insurance and other dersiions, siblings are not invited to attend the
trip

» All chaperones must be either a parent or guardian

» All chaperones must ride whatever transportatigrésvided for the trip. No chaperone should
drive separately.

» All chaperones should report any misbehavior oiceoms of a student to the teacher in charge.
Chaperones should not take any form of discipliraton into their own hands.

» All school rules apply when on a field trip, such ano smoking and following the teacher’s
agenda.

Medication:

In the event your child requires medication dutimg day, here are the ways we can accommodate you

on a field trip:

» If the medicine can be administered right befoesileg and upon returning, our nurse can
administer the medicine.

» Another option would be to have the parent go efiggld trip with their child.If you have a child
who requires medication, please discuss this request the beginning of the year with the
teacher or nurse.

Extra-Curricular Trips

1. The above rules and regulations apply to any tnigen school sponsorship.

2. Students shall respect the wishes of a competaptecbne or other person appointed by the
school.

3. Athletic coaches or faculty sponsors are respoasdsithe conduct of riders on athletic or
activity trips.

Homework

The purpose of homework assignments is to enriaxtnd what has been learned in the classroopratdice
skills already learned, to read for enrichmentrgogment, to conduct research as an outgrowthasfscbom
activities, and/or to learn how to work indepenéent

It is the student’s responsibility to complete autmit all homework on time. Parents are encourage
communicate with the teacher if the student isigdifficulty with homework. Together the studeatsl
parents should establish a place for studentatly sh the home and a schedule that will ensurethieae is
time to complete the assignments.

Inclement Weather
In the event that school begins one hour late, wlose early, or does not open at all due to inelemweather,
the announcement will be made on local radio statidOur school district’s closing humber is 753.

Please do not call the school office since thegpal and secretary are involved in implementirgy¢hanges
necessitated by the school closing.

It is important that you explain to your child whatdo in case of an unexpected early dismisgas rlot

possible for the secretary to deliver a personalsage to each student. Therefore, your child shuave a
clear understanding of emergency arrangements.

18



Lost and Found
Items that are found are put in a lost and fouie# lacated in the front corridor. Parents are drigemark their
children’s clothing, school bags, lunch boxes, atier items with the student’s name.

Early Dismissal and Late Arrival Schedules
In the event of school closings, parents are askedheck the CSD website for up-to-date information
concerning early dismissal or late arrival scheslule

When there is early dismissal (e.g. conferencks)sthool day is shortened. The lunch time scleedul
supersedes the Master Schedule of specials. Reidksst be held on these days.

Late Arrival Schedule and Modified Kindergarten Schedule

Modified Kindergarten — Fifth Schedule Due to Delged Start
AM Kindergarten — 10:45-12:30
PM Kindergarten — 1:15-3:00 PM
1% — 5" Grades -- 10:45-3:00 PM

Half-Day In-Service (November 11, November 22 & Apf 4) — Dismissal at 12:00PM

Lunch
1t g 3 10:00 - 10:30
2" & EDK 10:30 - 11:00
5t 11:00 - 11:30
4" 11:30 - 12:00

Parking
Our driveway and parking lots are particularly busyhe morning and after school. If you have hass to
carry out in the school, please park in markedipgrkpots.

Personal Items

Parents are urged to help their children understaaicthey are not to bring items of value (eithmemetary or
sentimental) to school. This includes headsetg]sPor other electronic devices or toys. The 8tBistrict
cannot be responsible for the security of suchstefrherefore, students are requested to bringhtoad only
those items that are essential for their educdtiactavities. Toys also have been distractions hiedcause of
fights. Please do not bring toys to school ortenhus.

Recess

In addition to the lunch period, a 30 minute redess is scheduled. The playground monitors previd
supervision. A copy of the rules related to studeiavior during playground and indoor recesadhided in
the code of conduct section in this handbook. d&leéake the time to review this with your child.

School Hours

Children may arrive at school between 8:15 AM atb@M. Parents are reminded that teacher supervision is
not provided until 8:15 a.mTherefore, children are not to arrive at schoobbethat time; they will not be
permitted to enter the building. Students involire&xploration Station/Before Care are the onlgeption.
Grades 1-5 8:45 AM - 3:00 PM

AM Kindergarten 8:45 AM - 11:15 AM

PM Kindergarten 12:30 PM — 3:00 PM

Skyward Information System

This is our official student data information systeParents can access Skyward via the “PareralPort our
website. All parents have received a user ID as$yword to access the system. If you do not hasgerlD,
please call our technology department. Parentasked to check all demographic information and
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follow the prompts to notify the district of anyantges. Any change of address, phone number or energ
contact person should be reported. We will makentércessary changes to our records and notifylaesroom
teacher. When moving, it is important to checkwatr school office regarding residency in the @illDale
zone.

Student Data
It is important that the information on studentaetcards be current. Changes of information, @afp¢ new
telephone numbers, should be made directly thrélglschool office.

Parents are requested to keep the Student Emer@amdycurrent with the names of a neighbor or iredatho
can assume temporary care of your child if the stbannot contact you.

Visiting School

You are invited to visit Willow Dale School duripack-to-School Night, American Education Week, Open
House, and informally throughout the school yéathen you visit during the school day, please coirecty
to the office first. It is required that all visis sign-in and wear a visitor’s pass.

Volunteers

We are especially happy to have volunteers at Wilbale Elementary School. The procedures for

volunteering are:

1. Application forms are held in the office. Ms. Hhr, Acting Assistant Principal, maintains and aboates
the school’s volunteer needs.

2. Filing in Criminal History and ACT 34 clearances,well as FBI/Fingerprinting clearance. When the
volunteer receives their clearances back fromébpective agencies, the office will make a copyictvh
will be kept in the main office.

For reasons of confidentiality, volunteers areinablved in scoring or grading student work.
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STUDENT RECOGNITION AND AWARDS

Awards and Recognition

Student Awards and Recognition:

C.A.T.S.(Character, Achievement, Teamwork, Service)

C.A.T.S. awards will be given by teachers, stadfmbers (recess
monitors, lunch aides, and bus drivers), and stisdgvith teacher
approval).

Nominated students will be picked each week andamred over the loud speaker. At the end of the
announcements, those students whose names weenahilscome down to the office to receive a
C.A.T.S. coupon award (pencils, crayons, glue sfiekc.).

Star Student — Student Recognition Quarterly (Manky Periods 1, 2, 3 & 4)
In addition to effort, growth, and academic achiaeeet, criteria for choosing students should include
students that are demonstrating the six pillashafacter (TRRFCC — trustworthiness, respect,
responsibility, fairness, citizenship, and caririgyamples would include supporting and standinfpup
others if you see bullying or someone being piokedusing conflict resolution skills such as I-
messages, dealing with anger appropriately, comiging) following bus rules; showing respect in the
hallways such as quiet voices, walking, hands tasalf; listening to the recess and lunch monitors;
trying your best in the classroom, completing h@nd class assignments, and being a good classroom
citizen; having a positive attitude.

Academic Achievement Award - - Quarterly (MarkingeRods 1, 2, 3 & 4)

Students who achieve all Advanced and two ProftaieReading, Math, Science and Social Studies,
with all Satisfactory (S) in Social Skills on the@port card will receive an Academic Award
Certificate. Students’ names will be publishethi@ Principal’s newsletter and announced at the
Student Recognition Assembly.

Student Recognition Assemblies are scheduled aeWws:

End of £ Marking Period

Monday, November 21, 2011 @ 9:15 a.m. (K, 1, 2)
Kindergarten - Respect

Monday, November 21, 2011 @ 2:00 p.m. (3, 4, 5)
3“ Grade - Responsibility

End of 2 Marking Period

Thursday, February 2, 2012 @ 9:15 a.m. (3, 4, 5)
5" Grade - Trustworthiness

Thursday, February 2, 2012 @ 2:00 p.m. (K, 1, 2)
2" Grade - Caring

End of 3 Marking Period

Thursday, April 12, 2012 @ 9:15 a.m. (K, 1, 2)
1* Grade - Fairness

Thursday, April 12, 2012 @ 2:00 p.m. (3, 4, 5)
4™ Grade - Citizenship

End of 4" Marking Period

Friday, June 1, 2012 @ 9:15 a.m. (3,4,5)
End of the Year Review

Friday, June 1, 2012 @ 2:00 p.m. (K, 1, 2)
End of the Year Review
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YEAR END AWARDS AND RECOGNITION

Grades K-5
» Academic Achievement Award
Criteria: All B's or better in all major areas oReading, Mathematics, Social Studies and Sciefitte
no N's or U’s in the social skills area. In adalitj the student will have met the 25-Book Standard.

> Perfect Attendance
Students will be recognized for perfect annualratéece at the classroom level. Total school career
perfect attendance should be mentioned for fifdgrs at the end-of-the-year assembly.

5™ Grade Promotion and Recognition
The 8" Grade Promotion and Recognition Ceremony will taleee on the last scheduled day for students, June
13" 2012 (unless there are snow make-up days).

Grade 5 Awards

» The Presidential Award for Education Excellence
A (90+) average in grades 4/5 and demonstratesrhalvation, initiative, integrity, intellectual gé,
leadership qualities and exceptional judgment.

> The Presidential Award for Educational Improvement
This award is for students who show tremendous tirand improvement, but do not meet the criteria
for the Education Excellence Award. Students lizate a unigue commitment to learning and
improving in academics despite obstacles will besatered for this award.

> The Willow Dale Citizenship Leadership Award
The top boy and girl who exemplify the 6 PillarsCGifaracter: Trustworthiness, Respect, Respongibilit
Fairness, Caring and Citizenship and receives’alaBd above.

Staff Awards and Recognition
Individual students may nominate a staff membetterC.A.T.S. (Character, “«*«*« carscoupon * &% &«

Character + Achievement

Achievement, Teamwork, Service) Coupon award teebegnized at the
scheduled student recognition assemblies. Wheracher/staff member has =t
gone above and beyond to make a positive differengeur life, consider
nominating her/him for the C.A.T.S. (Characterhfswvement, Teamwork,
Service) award. Staff include recess monitors;tuaides, cafeteria staff,
custodians, principal, assistant principal, sedeganurse, school counselors
teachers, classroom aides, Title | tutors, andntekers. Nomination forms
may be picked up outside the main office.
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What can

YOU dos

WHAT DO | DO WHEN MY CHILD COMES HOME FROM SCHOOL
WITH A PEER PROBLEM?

It is normal to empathizgeel what your child is feelindjut it is
most helpful to hold your reaction, and follow teesteps to solve the problem.

1. Diffuse
Let the child tell you what happened in his/her omords.
Mirror back: Oh Billy hurt you today?
Empathize: You seem sadr How did that make you feel?
Validate: It makes sense that you feel upset.

Do you feel that the problem was settled?
If yes, further action may betneeded. Sometimes
children just want to share drdl that they have been heard.

2. Problem solve
Questions to ask if further information is needed:

* What are the names of the people involved? _Eﬁ@

* When and where did the problem happen? SAFE SCHOOLS
* Did you tell an adult? If so, who did you tell?
Find out your child’s part in the problem. % \r/f
What did you do or say that could have been /

part of the problem?

3. Find solutions
* What could you have done differently?
Example:Tell an adult immediately instead of waiting uhiget home.

* What could you say to the person next time?
Example: | don't like it when . I want you to stoeade.

4. Contacting school

When a problem arises, and you would like furtheestigation, please first contact the child’s
teacher directly. Of course, other staff that ntigé involved include the counselor, the schoosaur
the student support teacher, the reading specialistthe principal. Staff will follow the process
investigating and solving problems. Communicaisovery important and your input is essential to
us.
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S.T.A.R.
Stop. Think. Act. Review

Stop

Calm down.

Think

How are you feeling?
Good Choice or Bad Choice

NP

DD DX N

Act /\
Solve your problem N
peacefully.
Review A
Is your problem solved? N
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in)

L (L Willow Dale Elementary = &
HATE
Ao Cone Student Behavior Report = =

Today’s Date: Name of Student: Grade/Homeroom Teacher:

Reporting Staff Member's Name and Title:

Location and Nature of Incident:

Action Taken:

Dear Parent:

This report is being sent to inform you of your child’s inappropriate behavior at school. Please guide
your child through this important reflection activity. Life Skills are an essential aspect of our school’s
mission to educate the whole child. Your support of this process is appreciated.

Directions to Student:  Based on this report, circle the Life Skills that need reflection. Then, in the
space below, describe what you did and how you will improve your Life Skills in the future (use the
back of this paper if you need more room), or use the back of this paper to draw a picture of what you
will do in the future.

Respect: for myself, Responsibility: accountable Trustworthiness: honest
others, and my school for my actions and truthful

Fairness: treating Caring: compassion Citizenship: teamwork
everyone equally and kindness and cooperation

How | will improve my Life Skills:

Student Signature: Parent Signature:
PLEASE RETURN THIS FORM ON THE NEXT SCHOOL DAY. Thank you! &.‘I‘I';'_'?r"""‘l
Gold - Guidance

Respect ¢ Responsibility e Trustworthiness ¢ Fairness » Caring e Citizenship
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CODE OF CONDUCT

Student Code of Conduct — The Six Pillars of Charaer

At Willow Dale Elementary, we believe that studemegd to learn to discipline themselves and to tooni
themselves. It is to this end that we have ingttuhepeer mediation progranand extensive work on conflict
resolution. Therefore, we publish what are expgkbthaviors. The student code of conduct in thredbook is
built upon the six pillars and virtues upheld bg tbharacter Education Partnership, CEP (please see
www.character.org).

Trustworthiness
Be honest « Don't deceive, cheat or steal « Babédi — do what you say you'll do « Have the courage
to do the right thing « Build a good reputatione Byal — stand by your family, friends and country

Respect

Treat others with respect; follow the Golden RuBestolerant of differences « Use good manners, not
bad language * Be considerate of the feelingshadrete Don't threaten, hit or hurt anyone « Deal
peacefully with anger, insults and disagreements

Responsibility

Do what you are supposed to do * Persevere: keéying! « Always do your best « Use self-control «
Be self-disciplined ¢ Think before you act — comsithe consequences ¢ Be accountable for your
choices

Fairness
Play by the rules ¢ Take turns and share « Be opi@nled; listen to others ¢« Don'’t take advantage of
others « Don’t blame others carelessly

Caring
Be kind « Be compassionate and show you care «dsgpgratitude * Forgive others « Help people in
need.

Citizenship

Do your share to make your school and communitiebetCooperate  Get involved in community
affairs « Stay informed; vote « Be a good neighb@bey laws and rules « Respect authority ¢ Protect
the environment

Remember the Pillars by using these creative dsvice
COLOR SCHEME

Trustworthiness : blue Respect : yellow/gold

Think "true blue" Think The Golden Rule—“Treat others
the way you would like to be treated.”

Responsibility : green Fairness : orange

Think being responsible for a garden g Think of dividing an orange into equal
finances; or as in being solid and sections to share fairly with friends
reliable like an oak

Caring : red Citizenship : purple
Think of a heart Think regal purple as representing the
state
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TRRFCC
Students can use this acronym to help them remember that people with good character are terrific:
T rustworthiness
R espect
R esponsibility
F airness
C aring

C itizenship

Willow Dale Elementary is proud to beNm Place for Hateschool and we stand to promote an environment
where our students should feel physically, sociailg emotionally safe to learn with ease and camféfe
celebrate and hond@iversity. We stand against “bullying” and teach our stuglekills in bully prevention and
peace making.

What is bullying?|

“Bullying” shall mean an intentional electronic,itten, verbal or physical act, or a series of acts:
(1) directed at another student or students;
(2) which occurs in the school setting;
(3) that has the effect of doing any of the following:
* (1) substantially interfering with a student’s edition;
* (2) creating a threatening environment, or
* (3) substantially disrupting the orderly operatadrthe school.

“School setting” means: in the school, on scheolgds, in school vehicles, at a designated bysatat any
activity sponsored, supervised or sanctioned bytheol.

L] Physical bullyingincludes hitting, kicking, or otherwise physicadiitacking the victim, as well as
taking or damaging the victim’s possessions.

[] verbal bullyingincludes name-calling, aggressive teasing, or ngakisulting comments designed to
humiliate the victim.

[] Relational bullyingincludes any behavior that intimidates and humsvilatim by harming or
threatening to harm relationships or feelings @ffils and belongings.

L] Electronic/Cyber bullyinginvolves the use of information and communicatiechnologies, such as
e-mail, cell phone text messages, instant messaaysocial network communication sites to
deliberately harm others.

Bullying and other forms of improper conduct sustracial intimidation and ethnic intimidation wilbt be
tolerated.

Consequences for bullying and other forms of impranduct include and are not limited to: warning
detention, suspension, restoration, restorativéetence, denial of privileges.
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AT WILLOW DALE, WE PRACTICE BULLYING PREVENTION:
We do not bully other students.

We help students who are bullied.
We include students who are left out.
We tell an adult at school and an adult at homenvdoeneone is being bullied.
Take a Stand, Lend a Hand, Stop Bullying Now!
If you see bullying, be sure to:
SUPPORTthe target by asking him or her to play with yoa gour friends.
REPORT the bullying behavior to adults at school andan.
STAND UP to the bully by telling them to stop and thasiniot cool to bully others.

Visit the following website for more information lbbow to prevent and deal with bullying.
www.stopbullyingnow.com

Discipline

The staff of Willow Dale School recognizes the n&edhaintain an atmosphere conducive to teachidg an
learning. Students and parents share with theofsisiaff a responsibility to develop a climateivim the
school that encourages a positive learning enviesrimA “Code of Student Conduct”, published in district
calendar, sets forth guidelines on the responsdslof students, teachers, principals, and paterdile in
accomplishing this goal.

A list of student responsibilities is included retguidelines provided in this handbook. It is émpnt that you
take the time to review them with your child.

Disciplinary consequences will follow for those dnts whose behavior disrupts the educational psoge
who present a danger to the health, safety, anreeadf the school community. This may includequest to
parents to remove their child from school for tamainder of the day, or suspension in severe cases.

Discipline problems occur for a variety of reasansd in varying degrees of frequency and sevediihough
there is a discipline procedure, the actual sequendisciplinary action may vary, depending onititévidual
case. Consistency and the support of parentstate¢osthe success of any disciplinary measuiglying,
threats, harassment, or flagrant disrespect wilbedolerated and will be treated as serious el

However, for the safety of all children, it is nesary for the discipline procedures to be followed.

The classroom teacher is the key to disciplinirggstudents assigned to them. Whether the misb@mhasturs
at lunch, recess, or the classroom, the staff memiliecomplete a behavior slip. The behavior sifl list the
details of the misbehavior and ask the studengfteat as to alternative actions. The parentke@so sign the
behavior slip and return it to school the followiday. See page 20.

CONSEQUENCES:
1. Consequences and interventions may include and nbé limited to: time-out, reflection
period (after school requires parent pick-up), in-shool suspension, out-of-school suspension,
restitution, parent-teacher conference, parent-tedeer-counselor conference, parent-teacher-
counselor, principal conference.
2. Written notice to parents — Form letter statesvibation, indicates possible punishment, primarily
for classroom problems
Bus conduct forms...Indicate violation, may lose prigileges, reflection period.
Behavior slips for recess/cafeteria...loss of recess
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3. Intervention: Teacher submits collaboration form to the Clsitddy Team with copies of behavior
slips provided to the counselor, classroom teacat office.

A. Hallways
1. Students will walk in the school building quietlgdain an orderly procession.
2. Students will walk with a buddy while out of theassroom when appropriate.
3. Students or classes will walk quietly in the hafaaince other classes will be in session.

B. Cafeteria
1. Students will be respectful and polite to cafetertakers, aides, and each other.
2. Student will behave respectfully at all times adexd in the following rules.
3. Classes will enter and exit in a quiet, orderlglin
4. Children may talk quietly with others at their talslection.
5. Students will wait patiently and behave while stagdn line to buy lunch or dessert.
6. Students may not buy, trade, give away, or selll ftmoone another.
7. Students will remain in their seats at their asstgtables. Children may leave the table to

dispose of trash, get the broom, and dustpan tassedult, or buy dessert when called with
the permission of the lunchroom aides.

8. Children will finish eating their lunch before thisave the cafeteria.

9. Children will clean up their own area at the taliféoors and tables will be cleaned according
to homeroom procedures.

10. Avoid throwing food or popping bags.

11.Children are allowed to go to the bathroom durungch. However, all teachers should
encourage all students to use the bathroom betong ¢o lunch everyday.

12. At the end of the lunch period, an adult will sigstudents to form an orderly line.

C. Playground/Recess
1. Students will relate to the recess monitors inspeetful and polite manner.
2. Students will respect classes in session while@ss.

Indoor Recess

3. Students will care for materials, games, etc. ukgthg indoor recess.

4. Three to five minutes before the end of recessdait will signal students to return materials,
games, etc. to their proper places. Students toeespond immediately to the call to line up.

5. Students will line up and quietly leave the indosress room.

Outdoor Recess
6. Students may only go into the building with pernaadrom the recess monitor on duty.
7. Students must use the equipment properly at afigim
8. Children will be given permission by the recess imrio use the bathroom.
9. Students asked to take a Red Card to the offidegwidirectly to the office and get the
attention of an adult.
10. During recess, students will remain on the schoaligds unless called by a teacher or the
office.
11. Students will respect games or play in progress.
12.To preserve a safe play environment, the followiinlgbe banned:
A. tackling or other rough play
B. playing baseball or tackle football
C. checking the opponent in soccer
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D. using balls that are dangerous to other studertamnful to school property
E. engaging in any game which includes gambling
D. General

1. Students will respect the rights as well as thérfge of others.

2. Students will respect all those in authority.

3. Students will respect private and public property.

4. To preserve a safe and respectful environmenftptteving will be banned:
A. bad or foul language
B. fighting or intimidating others
C. taking another’s property without permission
D. spitting
E. throwing rocks, snowballs, ice, sand, or other cisje
F. possession of knives, matches, or other potenti@hgerous item#cluding toy

weapons

G. chewing gum
H. buying or selling personal possessions

5. Dress attire — in the warm summer months, studgmisld avoid revealing clothing such as
short shorts and flip flops which can be dangeralking through the hallways and out at
recess. Please wear sneakers. Kindly avoid wgapaghetti strap tank tops and short
skirts. Modesty should be the rule of thumb. prapriate slogans on t-shirts will not be
permitted.

6. Toys, trading cards, balls, I-PODS or other etadtr devices will remain at home.

7. “Wheelies” sneakers are not allowed in school.

8. In-line skates and skateboards must be carried¢lomo$ grounds.

9. Students will settle differences peacefully. Sidwik/Plan (see attached STAR Format on

page 23)

10. During school hours, students will remain in theaad unless called by the office to leave.
11. Students will leave the school grounds immediaadigr school.

Bus Rules and Regulations
A. Previous to loading (on the road and at school)

1.

PONPOONOGOAWN

o

No

Be on time at the designated stops, not moretdraminutes early, no less than five minutes prior
to arrival, to keep the bus on schedule.

Stay off the road at all times while waiting foethus.

Wait until the bus comes to a complete stop bedttempting to board the bus.

Do not push or crowd when boarding.

Be careful in approaching bus stops.

Be considerate of private property, i.e., keeda#ns.

Be orderly at bus stops.

Do not board the bus at school loading zones tirgibus comes to a complete stop.

the bus

Keep hands and head inside the bus at all times.

Assist in keeping the bus safe and sanitary dinadis.

Never tamper with the bus or any of its equipment.

Treat bus equipment as you would valuable furnitungour own home. Damage to seats, etc. must
be paid for by the offender.

Remember that loud talking, laughter or unnecessamjusion distracts the driver and may result in
a serious accident.

Leave no books, lunches or other article on the bus

Keep books, packages, coats and all other objettsfdhe aisles.
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8. No pets are permitted on the bus
9. Do no throw anything on the bus out of the bus wind
10. Take a seat as soon as you board the bus. Deanat {your seat while the bus is in motion.
11. Share your seat with others. If the bus is fillede three to each seat.
12. Horseplay is not permitted around or on the schasl
13. Bus riders are expected to be courteous to feltodemnts and the driver.
14. Learning how to get off the bus in case of an emecy. The driver will show you the procedure
when bus drills are held.
15. Absolute quiet is necessary when approaching eoaailcrossing.
16. Follow the directions of the driver at all times.
C. When leaving the bus
1. Cross the road when necessary, at least 10 féininof the bus, but only after looking to be sure
that no traffic is approaching from either direatio
2. Be alert to a danger signal from the driver.
3. The driver will not discharge riders at placed otifian the regular bus stop unless authorized by
school officials.
4. Help look after the safety and comfort of smalldt@n.
D. Extracurricular trips
1. The above rules and regulations apply to any tnigen the school sponsorship.
2. Students shall respect the wishes of a competamtechne or other person appointed by the school.
3. Athletic coaches or faculty sponsors are respoasdslthe conduct of riders on athletic or activity
trips.
E. General bus regulations
Follow directions of the bus driver at all times.
No smoking
Do not stand while bus is moving
Do not eat on bus
Do not throw away paper or trash in or out of the b
Keep head and arms inside

ogarwnNE

Note: Failure to follow these rules will resultlimss of bus privileges

Technology

The Centennial School District makes availableaasiforms of digital technology to its students for
educational purposes. Digital technology is beirayged or made available to students solely at par
of the educational program; for the purpose ofhligarstudents how to use and employ digital
technology; and to further the teaching of theraiss curriculum and educational programs. The
Centennial School District is not, through the &ufality of this digital technology, creating a gid
forum, an open public forum or a limited publicdar. Inappropriate or unauthorized uses of digital
technology will result in discipline consequend@slow you will find a listing of the range of
discipline consequences that will result from vasidechnology infractions. Additional pertinent
information can be found in the Policies of the teéanial School District. See table next page.
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Centennial School District - Technology Violations and Consequences

The Centennial School District makes available vanous forms of digital technelogy to its students for edecational purposes. Digital technology is being
provided or made available to students solely as part of the educational program; for the purpose of teaching students how to use and employ digital
technology; and to further the teaching of the district's curriculum and educational programs. The Centennial School District is not. through the availability of
this digital technology, creating a public forum, an open public forum or a limited public forum. Inappropriate or unauthorized uses of digital technology will
result in discipline consequences. Below you will find a listing of the range of discipline consequences that will result from various technology infractions.
Additional pertinent information can be found in the Policies of the Centénmal School District.

Violations Consequences

Lass af Academic
Suspomasan

Crealit

1o Comp Electives
Pre-cxpulsion
Fearing®

Palice Charges

Suspenssan from
Schoal*®

Internet Acoess
Suspension
Computer Access
Suipended Access
Prencipal s

Satunday ekl
Parent

Vertal Waming
Parent Costact
Adrmnsintive
Detention
Desenton
Conferenee®®
Commmnaty
Service
Monetany
Restination
Hearing

Exterded
E]

1. Access the Internet during class time without teacher permission. X
2. Access programs (unrelated to the classroom lesson) during class time
without teacher permission (e.g., music files.)
3. Disclose your password to another individual (other than an authonzed x
employee of the CSD.)
4. Unintentional damage/vandalize/corrupt the functioning of any digital X x| x| x
technalogy.
5. Fail to notify the teacher when you have been blocked from accessing | 4 | 4
an Internet site.
6. Use of the computer/network to plagiarize work (to include copying x| x
files/documents from other students.)
7. Using another individual’s password or using a computer that has been x| x
logged in under another user’s name with their permission.
8. Access another student’s work or H: drive without hisher permission. | X | X
9. Download and/or install games, music files or non-malicious

programs.
10. Alter or change the desktop or the look or operation of any desktop,

11. Delete or remove any program, application, security feature or virus
protection from any compulter.
12. Access/Attempt to access the C: drive.

P e |

Severity: Low

b
-
-

b

Severity: Moderate
E S I o -

13. Create/save “shorteuts™ to the C: drive,

14. Generate a Net Send message.

15. Use of computer/network to generate harassing, threatening or
unwelcome communication.

16. Bypass any blocking/filtering software that may be used or installed by
CSD.

17. Type vulgar, profane, or tasteless words into the digital technology. XX

18, Repeatedly attempt to access blocked websites (either the same site or
related sites.)

19. Visit or access pornographic/™hacking™ websites.

20, Possession of administrative or teacher password.

21. Possession or use of “hacking” or “cracking” digital technology.

22, Using another individual's password or using a computer that has been
logged in under another user’s name without their permission.

23. Access inappropriate or restricted local/network files.

24, Repeated instances of previous violations. X[X|X|X
25, Intentionally, willfully, maliciously or through reckless indifference
damage/vandalize/steal/corrupt the functioning of any hardware,

software, user files, or other digital technology.
26, Intentionally, willfully, maliciously or through reckless indifference
damage/corrupt/alter any official school records (¢.g, attendance,
grades, student data, financial records) stored, either temporarily or X| XXX XX XX (XX
permanently on any CSD digital technology.
27. Intentionally insert a virus onto a computer or the network. XXX X X XIX[X[XIX]
2%, Use of the digital technology to conduct/facilitate illegal activity or to
violate the legal rights of others. X|X|X]X] [X[X]X]X[X]X

E T e o e B o - = - -

P P e L b A L -

Pl P P - A

P et e o B o e ] B = -
E A e = =L L - ] -

-
-
-

-

Severity: Moderate

b

E R E - e

Severity: High

P B B P ol o I o I B ] o 2 - - - 2 - -

Ed BRI A B R B e ]

S Bt e
Ed EA AR EA A A -

N I P e
Ed B R AR A
FA BRI et
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-
-
-
B
-
-
-

Severity: Extreme

* At a pre-expulsion hearing the facts will be examined to determine whether to recommend an expulsion from school,
** Any suspension from school should also resull in parent contact.



WILLOW DALE FAMILY TRIP APPROVAL FORM

Excused absence is requested for in grade
to participate in the family trip described below:
Trip date (S) Trip Destination

Total number of days the student will be out ofcsth
Description of the educational benefits to the stid

Adults accompanying the student:

Signature of Parent/Guardian:

* Request for approval of a student’s absence beadwsscheduled family trip shall be
submitted in writing to the principal prior to fil@ng arrangements but at least two (2) weeks
before the trip. (Policy 3.24)

» The principal may approve no more than three (Bpskdays during a school year, for student
absences for family trips.

» Principals shall consider the achievement and d¢tece of the student when reviewing a
request for family trip. (Policy 3.24)

» Days approved for a family trip count toward theatof ten lawful days permitted per Policy
3.26

Office Use Only

Date Received:

As of today’s date the student has the following attendance record:
Days absent Days tardy
Principal’s Decision: Approved* Disapproved

Principal’s Signature:
*Approval is granted under the condition that the child maintains an acceptable achievement
and attendance record.

Reason for denial
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